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Definition: 
Safeguarding and promoting the welfare of children are defined for statutory purposes as: protecting 
children from maltreatment; preventing impairment of children’s health or development; ensuring that 
children grow up in circumstances consistent with the provision of safe and effective care; and taking action 
to enable all children to have the best outcomes. 
Child protection is defined as part of safeguarding and promoting welfare.  This refers to the activity that is 
undertaken to protect specific children who are suffering, or are likely to suffer, significant harm. 
The Children Act 1989, and recent updates provide the legal framework for defining significant harm: 
“’Harm’ means ill treatment, or the impairment of health or development, including, for example, 
impairment suffered from seeing or hearing the ill treatment of another; ‘Development’ means physical, 
intellectual, emotional, social or behavioural development; ‘Health’ includes physical and mental health; ‘Ill 
treatment’ includes sexual abuse and forms of ill treatment which are not physical and show that the child 
has suffered in his or her development.  Where the question of whether harm suffered by the child is 
significant turns on the child’s health and development, his/her health and development must be compared 
with that which could reasonably be expected of a similar child.” 
(Sussex Child Protection and Safeguarding Procedures, 2015) 
The College is committed to safeguarding and promoting the welfare of all its students and this is achieved 
by providing a positive, safe and caring environment. 
The College aims: 

 To adopt child protection guidelines through procedures and a code of conduct in accordance with 
the Education Act 2011, Education Regulations 2019, Children Act 2017, Working Together to 
Safeguard Children 2018, Keeping Children Safe in Education 2020, Sexual Violence and Harassment 
2018, Children Missing from Education 2016, Sussex Child protection and Safeguarding Procedures, 
National Minimum Standards, ISI and Agency guidelines and Prevent Duty Guidance 2015; 

 To ensure that staff are able to identify children at risk; 

 To consider at all times what is in the best interests of the child; 

 To ensure that children considered to be at risk receive the necessary care and support they need; 

 To work with individual practitioners and agencies concerned with child protection; 

 To establish an ethos of mutual support amongst all staff, so that any questions and concerns may 
be shared; 

 To observe safeguards for the selection and appointment of staff in accordance with KCSIE 2020 
and WTSC 2018; 

 To adopt a rigorous recruitment procedure, as articulated in the College’s Recruitment Policy to 
ensure all children are safe; 

 To ensure all members of staff, registered volunteers and governors know how to respond to a 
student who discloses abuse, and the procedure to be followed in appropriately sharing a concern 
of possible abuse or a disclosure of abuse; 

 To ensure all members of staff, including temporary and part-time staff and volunteers, receive 
induction training which includes sharing the Safeguarding and Child Protection Policy, Staff 
Professional Code of Conduct, Whistleblowing Policy, Student Behaviour and Conduct Policy, our 
safeguarding response to children who go missing in education, the identity and role of the DSL and 
Deputies and that a copy of the KCSIE Part One and Annex A is read and understood; 

 To ensure all staff receive further professional training every three years to develop their 
understanding of the signs and indicators of abuse.  In addition there will be at least annual updates 
for all staff; 

 To ensure all school leaders and those working directly with children read and understand KCSIE 
Annex A; 

 To have regard for Prevent duty on radicalisation following the Prevent Duty Guidance 2015; 

 To ensure staff follow the College procedures in conjunction with the current College policies 
contained within the Staff Handbook – with particular attention to the Professional Code of Conduct 
for staff; 
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 To make sure that selected senior students know the procedures when dealing with allegations of 
abuse: children and young people often tell other young people rather than staff or other adults, 
about abuse; 

 To ensure all governors are trained in safeguarding and ensure there is a specific link governor for 
Safeguarding; 

 To review our policy at least annually and ensure that any identified deficiencies or weaknesses in 
child protection arrangements are remedied without delay; 

 To display information about how children can get support and guidance in prominent places 
around the College; 

 To protect all students from the dangers inherent in the use of the internet as well as in the use of 
mobile technology, as covered by the Acceptable Use of ICT and Social Media Policy and the Cyber-
Bullying Policy. 

 
Key College Personnel 
Ardingly College refers to the Safeguarding Lead as the Designated Safeguarding Lead (DSL).  Those listed 
below have responsibility of DSL across the College and are fully trained in inter-agency working and child 
protection procedures in accordance with locally agreed procedures: 
 

College DSL Leonie Gurd 
(SMT) 

assistant Head 
(Pupil Welfare) 

leonie.gurd@ardingly.com 01444 893265 
07535757701 

Deputy DSL Jo Hayter 
(SMT) 

Deputy Head 
(Pastoral & Co-
curricular) 

Jo.hayter@ardingly.com 01444 893155 
07713834726 

Prep DSL Ben Appleby Year 7&8 Co-
ordinator 

ben.appleby@ardingly.com 01444 893184 
07815622352 

Pre-Prep & 
EYFS DSL 

Hilary Nawrocka Pre-prep 
Headmistress 

hilary.nawrocka@ardingly.com 01444893310 

Governor Louise Lindsay Safeguarding 
Governor 

Contact through Clerk to the 
Governors 
Sophie.Koziarski@ardingly.com 

 

 
Training for DSLs should be undertaken at two yearly intervals with updates at least annually.  All members 
of staff, including the Headmaster, should receive Safeguarding training every three years with regular whole 
college updates at least annually.  All the Governing Council have safeguarding training and there is an 
appointed link governor, Louise Lindsay, who has responsibility for child protection.  The Council reviews the 
College Safeguarding and Child Protection Policy and procedures every year. 
 
The role of the DSL is to: 

 Support and advise staff on an ongoing basis and support staff who make referrals to local authority 
children’s social care (in most cases parents will be informed if a referral has been made); 

 Refer concerns and liaise with West Sussex Multi-Agency Safeguarding Hub (MASH) and 
Safeguarding partnerships; 

 Refer cases to the Channel programme where there is a radicalisation concern, as required and 
support staff who make referrals to the Channel programme; 

 Maintain detailed and accurate written records of child protection concerns; 

 Ensure staff have access to and understand the school Safeguarding policy, and to be responsible 
for this document and its compliance; 

 Ensure safeguarding files are transferred appropriately when moving to another school; 

 Be responsible for ensuring that all staff, including part-time and temporary, and volunteers are 
suitably inducted and receive regular refreshment training in safeguarding procedures; 

 Ensure that the school is suitably represented at any case conferences for children at risk or in need; 

 Ensure every member of the Early Years staff will have an opportunity to raise concerns or ask for 
support at Termly Meetings with their DSL. 
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If a child is in immediate danger or is at risk of harm a referral should be made to West Sussex Safeguarding 
Children Board (through MASH) and/or the police immediately.  Anyone can make a referral, where referrals 
are not made by the DSL lead, the DSL should be informed as soon as possible. The DSL will be contactable 
throughout the school year including weekends and holidays 
 
Relevant Contact information 
 

West Sussex 
Multi-Agency 
Safeguarding 
Hub (MASH) 

For a student at 
risk of harm 

MASH@westsussex.gov.uk 01403 229900 
Out of hours: 0330 
8886664 

Local 
Designated 
officer (LADO) 

For allegations 
involving staff or 
volunteers working 
at the school 

LADO@westsussex.gov.uk 
(Miriam Williams 
Donna Tomlinson 
Sally Arbuckle) 

0330 2226450 

Office of the 
Children’s 
Commissioner 

 Info.request@childrenscommissioner.gsi.
gov.uk 

0800 5280731 

NSPCC 
Whistleblowing 
helpline 

  0808 800 5000 

 
 
The following guidance is from KCSIE September 2020: 
 
Types of abuse and neglect 
All school and college staff should be aware that abuse, neglect and safeguarding issues are rarely 
standalone events that can be covered by one definition or label. In most cases, multiple issues will overlap 
with one another. 
Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm or by 
failing to act to prevent harm. Children may be abused in a family or in an institutional or community setting 
by those known to them or, more rarely, by others (e.g. via the internet). They may be abused by an adult 
or adults or by another child or children. 
Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, 
drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when 
a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child. 
Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and adverse 
effects on the child’s emotional development. It may involve conveying to a child that they are worthless or 
unloved, inadequate, or valued only insofar as they meet the needs of another person. It may include not 
giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they 
say or how they communicate. It may feature age or developmentally inappropriate expectations being 
imposed on children. These may include interactions that are beyond a child’s developmental capability as 
well as overprotection and limitation of exploration and learning, or preventing the child participating in 
normal social interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious 
bullying (including cyberbullying), causing children frequently to feel frightened or in danger, or the 
exploitation or corruption of children. Some level of emotional abuse is involved in all types of maltreatment 
of a child, although it may occur alone. 
Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is happening. The 
activities may involve physical contact, including assault by penetration (for example rape or oral sex) or 
non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. They may also 
include non-contact activities, such as involving children in looking at, or in the production of, sexual images, 
watching sexual activities, encouraging children to behave in sexually inappropriate ways, or grooming a 

mailto:LADO@westsussex.gov.uk
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child in preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by adult 
males. Women can also commit acts of sexual abuse, as can other children. 
Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in 
the serious impairment of the child’s health or development. Neglect may occur during pregnancy as a result 
of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: provide 
adequate food, clothing and shelter (including exclusion from home or abandonment); protect a child from 
physical and emotional harm or danger; ensure adequate supervision (including the use of inadequate care-
givers); or ensure access to appropriate medical care or treatment. It may also include neglect of, or 
unresponsiveness to, a child’s basic emotional needs.  
 
Specific Safeguarding Issues: 
All staff should have an awareness of safeguarding issues, some of which are listed below. Staff should be 
aware that behaviours linked to the likes of drug taking, alcohol abuse, truanting and sexting (also known as 
youth produced sexual imagery) put children in danger.  
All staff should be aware that safeguarding issues can manifest themselves via peer on peer abuse. This is 
most likely to include, but may not be limited to: 

 bullying (including cyberbullying); 

 physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing physical 
harm; 

 sexual violence, such as rape, assault by penetration and sexual assault; 

 sexual harassment, such as sexual comments, remarks, jokes and online sexual harassment, which 
may be stand-alone or part of a broader pattern of abuse; 

 upskirting, which typically involves taking a picture under a person’s clothing without them knowing, 
with the intention of viewing their genitals or buttocks to obtain sexual gratification, or cause the 
victim humiliation, distress or alarm; 

 sexting (also known as youth produced sexual imagery); and 

 initiation/hazing type violence and rituals. 
 
Staff should be clear as to the College’s policy and procedures with regards to peer on peer abuse.  
 
Expert and professional organisations are best placed to provide up-to-date guidance and practical support 
on specific safeguarding issues. For example, information for schools and colleges can be found on the TES, 
MindEd and the NSPCC websites. 
 
School and college staff can access government guidance as required on the issues listed below via GOV.UK 
and other government websites:  
 
• bullying including cyberbullying  
• children missing education – and Annex A (more guidance in Children Missing from Education Sept. 2016) 
• child missing from home or care  
• child sexual exploitation (CSE) – and Annex A 
• child criminal exploitation (CCE) – and Annex A – CCE is a form of abuse 
• domestic violence  
• drugs  
• fabricated or induced illness  
• faith abuse  
• female genital mutilation (FGM) – and Annex A  
• forced marriage- and Annex A  
• gangs and youth violence  
• gender-based violence/violence against women and girls (VAWG)  
• hate  
• mental health – mental health problems can be a sign or indicator of abuse, neglect, or exploitation 
• missing children and adults  



 

5 

• private fostering  
• preventing radicalisation – and Annex A  
• relationship abuse  
• sexting  
• trafficking” 
(KCSIE 2020) 
 
Further information about specific safeguarding issues can be found in Part One of KCSIE and in Annex A 
which includes information on a child missing from education, child sexual exploitation, child criminal 
exploitation, mental health and preventing radicalisation.  All staff must read and understand KCSIE part one 
and Annex A. 
 
Recognising abuse is not easy and it is not our responsibility to decide whether or not child abuse has taken 
place or if a child is at significant risk.  We do, however, have a responsibility to act if we are concerned and 
any early help concerns should be discussed with the DSL.  Children with special educational needs and 
disabilities and very young children can face additional safeguarding challenges, such as communication 
barriers and staff missing indicators of possible abuse.  Staff should be alert to the potential need for early 
help for a child who: 

 is disabled and has specific additional needs; 

 has special educational needs (whether or not they have a statutory education, health and care 
plan); 

 is a young carer; 

 is showing signs of being drawn in to anti-social or criminal behaviour, including gang involvement 
and association with organised crime groups; 

 is frequently missing/goes missing from care or from home; 

 is misusing drugs or alcohol themselves; 

 is at risk of modern slavery, trafficking or exploitation; 

 is in a family circumstance presenting challenges for the child, such as substance abuse, adult 
mental health problems or domestic abuse; 

 is showing early signs of abuse and/or neglect; 

 is at risk of being radicalised or exploited; 

 is a privately fostered child 

 is struggling with mental health 

 is potentially showing signs of exploitation. 
 
The above are only possible indicators of abuse and not in themselves proof that abuse has occurred.  Senior 
School prefects are given advice on dealing with safeguarding issues by the DSL.  All students are educated 
on how to keep themselves safe in House /Form time and through the College’s PSHE programme. 
 
Part of the College’s safeguarding measures is to identify and report children vulnerable to radicalisation.  
This is achieved by creating a safe space and a strong PSHE programme that tackles sensitive and 
controversial issues to ensure all students learn how to keep themselves safe, including online.  Staff can 
discover more about the Channel programme which provides support here: 
https://www.gov.uk/government/publications/channel-guidance  
 
Raising Awareness 
The College prides itself on its culture of open and effective communication between all staff and students, 
and on its excellent pastoral support structures. It prepares all students to make reasoned, informed choices, 
judgments and decisions.  All students know that there are adults to whom they can turn if they are worried, 
including their Form tutor or Housemaster, tutor, school counsellor, the College Chaplain, the Health centre 
staff and the Assistant Head (Pupil Welfare). 
 
 

https://www.gov.uk/government/publications/channel-guidance
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Disclosures 
In the event of allegations against staff or suspicions of abuse the College must not initiate an internal 
investigation. Instead a referral should be made to the MASH team who will reply within 24 hours with 
guidance on the type of response required. 

If a child discloses abuse to a member of staff, the following guidance is offered: 
Always stop and listen straightaway to someone who wants to tell you about incidents or suspicions of 
abuse; 
Limit any questioning to the minimum necessary to seek clarification only, strictly avoiding ‘leading’ the 
student who has approached you by making suggestions or asking questions that introduce your own 
ideas about what may have happened. (Do not ask questions like ‘Did he do x to you?’, using instead 
questions of the ‘Tell me what has happened’ type); 
Allow the child to continue at his or her own pace.  Do not rush them; 
Never make a promise that you will keep what is said confidential or secret.  If you are told about abuse, 
you have a responsibility to report it, so that action can be taken.  Give reassurance that only those who 
need to know will be told; 
Stop asking any more questions as soon as the student has disclosed that he or she believes that 
something abusive has happened to him or her, or to someone else; 
Tell the informing student that you will now make sure that the appropriate people are brought in to 
follow the problem up (these will include a specialist social worker, and that worker may need to involve 
the police); 
Ask the informing student what steps they would like taken to protect them now that they have made 
an allegation, and assure them that the school will try to follow their wishes; 
Reassure all concerned that they have done the right thing by reporting their concerns; 
Refer the matter the same day, with all relevant details, to the DSL; 
Produce a record of what you have been told (including time, place and the people present when the 
child disclosed) as soon as possible and make a copy of this available to the DSL. 
 
The DSL will follow guidance set out by the local authority and consult with the Local Authority Designated 
Officer (LADO) on 0330 2226450.  As part of their induction all staff and Senior School prefects are instructed 
on the appropriate action to take should they receive any allegations of abuse. 
It is important that the child concerned does not have to repeat the disclosure to more people than 
necessary. Where possible the staff member to whom the disclosure was made should remain with the child 
to offer support, pending advice from the MASH team of the investigative process. No further questioning 
of the child or any further enquiries should be attempted. Staff should not interview the alleged perpetrator 
or take any action that may alert them. 

 
Taking Action 
Members of staff are obliged to report any concerns about a child. This could be eating or self-harm 
disorders, a child in need, a child being bullied, concerns about parental abuse, inappropriate behaviour, 
bullying, social media incidents or even ignorance of special educational needs [allegations against staff must 
follow the procedure below]. This should be reported, in the first instance, to the DSL immediately.  Staff 
can report a matter to any of the College DSLs. 
 
The DSL will then inform the Headmaster and refer promptly to the MASH team who will signpost the most 
appropriate course of action.  This may result in the Police, parents and Children’s Social Care becoming 
involved if the child is at risk of suffering serious harm. 
 
If, at any point, there is a risk of immediate serious harm to a child, or a member of staff disagrees with the 
action taken by the DSL, then a referral should be made directly to MASH.  Staff may refer directly to external 
agencies but should also inform the DSL.  
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Allegations against other Students 
Bullying behaviour is damaging and may lead to abuse; there is also the possibility that relationships between 
students are abusive and that both perpetrator and victim might be ‘at risk’.  The College seeks to minimise 
the risk of peer on peer abuse through the PSHE programme, Behaviour and conduct Policy, Anti-Bullying 
Policy and Cyber Bullying Policy.  Peer on peer abuse, such as abusive or inappropriate texts or comments, 
sexual abuse, initiation behaviours are never to be tolerated or passed off as “banter”. Students and staff 
should be alert to these possibilities and where there is reasonable cause to suspect a child is suffering they 
should refer to the DSL and/or LADO. Allegations of peer on peer abuse with be investigated following 
relevant guidance. Victims, perpetrators and any other student affected by peer on peer abuse will be 
supported in College through the pastoral team, tutors, house staff and the Health centre. 
 
Allegations against Staff 
All staff are expected to follow the College’s Professional Code of Conduct and be prepared to act in 
accordance with the College’s Whistleblowing Policy.  If any member of staff, registered volunteer or any 
person on the school’s payroll is suspected then the Headmaster must be informed either directly or through 
the DSL (unless he/she is involved in the allegation, in which case the matter must be reported directly to 
the Headmaster); where possible, arrangements should be followed to resolve cases without delay.  The DSL 
will report to the Head but if it is felt that the Headmaster is suspected then contact must be made direct 
with the Chairman of the School Council, through the Clerk to the Governors, and without informing the 
Head.  In such cases the Chairman is responsible for referring and liaising with the LADO. 
 
If an allegation has been made involving staff or volunteers working at the College the DSL or Headmaster 
must contact the LADO before any internal investigation begins.  The LADO will advise the Headmaster or 
DSL how to proceed and will agree the level of staff, parent and student communication arrangements.  
Detailed written records should be made of all discussions.  If a member of staff who is resident in College 
accommodation is suspected, alternative non-College accommodation must be provided pending the 
investigation.  Further details are contained in the Disciplinary Policy.  No allegation can be made public and 
all effort to retain confidentiality should be made.  More information can be found in the Dealing with 
Allegations against Staff Policy.  In cases of serious harm, or if a criminal act may have been committed, the 
police should informed from the outset. 
The College will report to the Disclosure and Barring Service (DBS) at www.gov.uk/dbs ,within one month of 
leaving the College, any person (whether employed, contracted, a volunteer or student) whose services are 
no longer used because he or she has caused harm or posed a risk of harming a child.  The College will also 
consider making a referral to the Teacher Regulatory Authority (TRA) where a teacher has been dismissed 
(or would have been) and a prohibition order may be appropriate.  Reasons and further information are 
given on the TRA website and include ‘unacceptable professional conduct’, ‘conduct that may bring the 
profession into disrepute’ or ‘a conviction for a relevant offence’.  Allegations against a teacher who no 
longer teachers at the College will be referred to the Police. 
 
Youth Produced Sexual Imagery   
While sharing photos and videos online and via smartphones is part of daily life for many people, enabling 
them to share their experiences, connect with friends and record their lives, there are risks associated with 
the production and distribution of sexual and explicit images both in terms of the law (Protection of Children 
Act 1978, as amended by the Sexual Offences Act 2003) and in relation to the possible effects on a child’s 
wellbeing if imagery of this nature is shared beyond their control. In certain circumstances the DSL may have 
to refer an incident of this nature to the police, but Schools are not obliged to do this in all cases, as detailed 
in UKCCIS 2016 publication ‘Sexting in schools and colleges: responding to incidents and safeguarding young 
people’.  
Staff should refer to the DSL any incidents where it is thought that explicit or sexual images of young people 
may have been made, distributed or be in the possession of a student. A young person who discloses they 
are the subject of sexual imagery is likely to be embarrassed and worried about the consequences and staff 
should take any direct disclosure very seriously. Staff must not request to view the imagery but should 
confiscate a device which contains suspected imagery and pass this on to the DSL. The DSL, with input from 
the Headmaster, will follow the guidance set out in ‘Sexting in schools and colleges: responding to incidents 

http://www.gov.uk/dbs
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and safeguarding young people’, including conducting an initial review meeting and considering, in certain 
circumstances, immediate referral to police or children’s social care.  
Where referral to outside agencies is not considered necessary, the DSL will work with appropriate pastoral 
staff such as the Housemaster/Mistress, Form Tutor and School Counsellor and, in most cases the child’s 
parents, acting in the best interests of the pupil and to ensure that they are safeguarded, supported and 
educated.  
The sharing of sexual imagery of people under 18 by adults constitutes child sexual abuse and such cases 
would always be referred to the police. 
 
Early Years Foundation Stage 
This policy also includes the Early Years Foundation Stage and all the requirements above apply to the DSL 
and all staff. 
 
Early Years staff and all staff coming into contact with children should be aware of the signs of possible abuse 
or neglect as identified above. In addition with younger children the following signs may be noted: 
Significant deterioration in a child’s wellbeing; 
Children’s comments which give cause for concern; 
Inappropriate behaviour displayed by other members of staff, or any other person working with children. 
For example, inappropriate sexual comments, excessive one-to-one attention beyond the requirements of 
their usual role and responsibilities, or inappropriate sharing of images. 
 
The Pre- Prep DSL will also provide support, advice and guidance to any other staff on an ongoing basis, and 
on any specific safeguarding issues as required. In addition every member of the Early Years staff will have 
the opportunity to raise concerns or ask for support at termly meetings with the Pre-Prep DSL. 
 
Safe use of mobile devices in the Pre-Prep  
All of the conditions and expectations outlined in the Acceptable Use of ICT and Social Media Policy apply to 
staff working in or visiting the Pre-Prep, however, due to the very young age of the children in this part of 
the College, additional rules must apply, particularly with regard to mobile phones or other devices that may 
record images.  Young children invest a great deal of trust in adults, particularly those in positions of 
authority, and are unlikely to question their actions even if the actions make the child feel uncomfortable or 
unhappy. Very young children may not have the understanding to know when something is inappropriate 
or the vocabulary to express their concerns. It is therefore very important that we have in place mechanisms 
to protect them.  No member of staff working in the Pre-Prep School or Nursery should have their mobile 
phone out and in use near children during the working day (i.e. when children are still on site). 
 
Mobile phones should be stored out of sight of the children and only accessed during recognised break times 
in an area where there are no children, such as the staffroom. Staff, parents or students visiting the school 
and any other visitors to the site should keep any mobile devices out of sight and not use them in the 
presence of children.  No parent should be using a personal mobile device or phone within any area used by 
children to record images. Parents are not allowed to photograph or video children at any time without the 
specific permission of the Head teacher.  Staff must challenge anyone they see doing so and report the 
incident to the Head teacher as soon as possible.  The College provides cameras and iPads for the recording 
of images of children and only these devices may be used for this purpose. Under no circumstances should 
personal mobiles, personal iPads or other mobile devices be used to take images of children.  All Pre-Prep 
staff, pupils, or any other person visiting the Pre-Prep are required to comply with this regulation. 
 
Never think abuse is impossible in our College or that an accusation against someone you know well and trust 
is bound to be wrong. 
 
Policy to be read in conjunction with: 
Professional Code of Conduct for Staff 
Recruitment policy 
KCSIE part one 
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Annex A 
Whistleblowing Policy 
Acceptable Use of ICT & Social Media Policy 
Cyberbullying Policy 
Anti-bullying Policy 
Missing Student Policy 
Behaviour and Conduct Policy 
Visiting Speaker Policy 
Disciplinary Policy 
Dealing with Allegations against Staff policy 
Staff Handbook 
 
 

 
 
 
 
Signed Headmaster 
 
 
 

 
 
 
Signed Chairman of School Council 
 
 
 


