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	EMPLOYMENT APPLICATION FORM

Please complete this form electronically and return to recruitment@ardingly.com 

(or in black ink to the HR Manager, Ardingly College, College Road, Ardingly, West Sussex, RH17 6SQ)



	Post Applied For:
	

	How did you learn about this vacancy?
	

	Do you have the right to work in the UK
	

	If appointed, when could you start?
	


	Title & Surname:
	
	Forenames:
	

	Previous Surnames:
	
	Date of Birth:
	

	Daytime

Tel No:
	
	Evening

Tel No:
	

	Email:
	
	NI No:
	

	Address:
	
	Postcode:
	

	If you have been at this address less than 5 years, please provide previous address:
	


	Teachers Only
	DfES No:
	
	GTC No:
	


	DETAILS OF PRESENT OR MOST RECENT EMPLOYER

	From: 
	To: 
	Position/Job Title: 

	Employer’s Name & Address:
Tel No: 
	Main duties and responsibilities:


	Reporting to: 

	Salary & other benefits
£ 
	Reason for leaving: 



	DETAILS OF PREVIOUS EMPLOYMENT in reverse order.  All gaps between employment must be accounted for.

	From: 
	To: 
	Position/Job Title: 

	Employer’s Name & Address:
Tel No: 
	Main duties and responsibilities : 


	Reporting to:
 
	Salary & other benefits
£ 
	Reason for leaving: 



	From: 
	To: 
	Position/Job Title: 

	Employer’s Name & Address:


	Main duties and responsibilities:


	Reporting to:

 
	Salary £ 


	Reason for leaving: 




	From: 
	To: 
	Position/Job Title: 

	Employer’s Name & Address:


	Main duties and responsibilities : 



	Reporting to:

 
	Salary £ 


	Reason for leaving: 




	From: 
	To: 
	Position/Job Title: 

	Employer’s Name & Address:


	Main duties and responsibilities : 



	Reporting to:

 
	Salary £ 


	Reason for leaving: 




If required, please attach details or further employment to your email or letter.

	EDUCATION in reverse order

	Name & address of secondary schools, further & higher education colleges/universities attended 
	From (month & year)
	To (month & year)
	Qualifications obtained (with grade)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	TRAINING COURSES ATTENDED in reverse order

	Course Title & Supplier
	From (month & year)
	To 

(month & year)
	Details of course 

(with qualification & grade if applicable)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	LEISURE INTERESTS, HOBBIES, MEMBERSHIP OF ORGANISATIONS ETC

	


	REFEREES.  Please give the names and contact details of two people from whom we can obtain confidential references.  One of these must be your current or most recent employer.  Referees cannot be relatives or friends.  Please note that references will be taken up should you be shortlisted for the final interview stage of this vacancy.  Should this present a difficulty, please contact the HR Manager immediately.

	Name:

	Name:

	Position:

	Position:

	Nature of Relationship:

	Nature of Relationship:

	Company:
	Company:


	Address:
Email:

Telephone No.:
	Address:
Email:

Telephone No.:


	PERSONAL STATEMENT.  Please outline why you are applying for this position and how you meet the requirements of the job and person specification?

	


Because of the nature of the work for which you are applying, this post is exempt from the provision of Section 4 (2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Applicants are, therefore, not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act and, in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by the Employer.  Any information given will be completely confidential and will be considered only in relation to an application for positions to which the Order applies.
	Have you any criminal convictions “spent” or “unspent”?
	
	If YES, please give details:
	

	Have you any police warnings or cautions?
	
	If YES, please give details:
	


I certify that the information given on this form is true in every respect and consent to this data being held subject to the Data Protection Act (1998).  I accept that, if I am offered a position, my engagement will be subject to an Enhanced Criminal Records Bureau Disclosure, satisfactory references and a medical examination if requested.
NAME:





DATE: 
SIGNATURE:
Lent 2010 / Version 1

X:\Admin Staff\Recruitment\RECRUITMENT\EMPLOYEE RECRUITMENT DOCUMENTS\APPLICATION FORM (6).doc/SAH


